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� Read the notes on the notice of application before
completing this form.

� Tick the correct boxes and give as much information
as you can. The court will make an order based on the
information you give on this form. You must give full
details of your employment and your income and
outgoings. Enclose a copy of your most recent pay
slip if you can.

� Make your offer of payment in box 10. You will get
some idea of how much to offer by adding up your
expenses in boxes 6, 7, 8 and 9 and taking them from
your total income (box 5).

� Send or take this completed and signed form
immediately to the court office shown on the notice
of application.
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Helpful Hints
Click to the right of "In the" box to enter text, then use the tab key to progress through the form, entering text as you go. Tabs do not work on check boxes.

Helpful Hints
Clicking into the appropriate box inserts a tick. If you make a mistake, click that box again to remove the tick. You cannot tab into these check boxes.
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Helpful Hints
"Date" is the last available box. Click outside this box to save the text. If you do not do so it will not be printed.
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